Step by step guideline to add the
Mitacs contribution to an NSERC
Alliance application
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Go to the application website: NSERC - On-line Services (nserc-crsng.gc.ca)
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Accessibility Notice

If you cannot access the following content, please contact the On-line Services
Helpdesk by e-mail at webapp@nserc-crsng.gc.ca or by telephone at 613-995-4273.
Indicate the e-mail address and telephone number where you can be reached.

Due to the ongoing pandemic, resources have been shifted to administer various
programs and initiatives in response to COVID-19. We strongly encourage you to send
any questions about our online services to the Online Services Helpdesk by email at
webapp@nserc-crsng.gc.ca.

PILOT SITE NOTICE
Our Pilot Site is no longer available. The On-line System may be used for training
purposes; however, test applications must not be submitted to NSERC.

For Authorized Institutional Representatives: Before you register to access the On-
line System or the Financial Data Submission and Reconciliation (FDSR) System, ensure
that you have completed, signed and emailed the pertinent registration form to NSERC
and read the instructions and the frequently asked questions provided. You will find the
forms, instructions and frequently asked questions, for one or the other system, at the
On-line System Overview and FDSR Overview pages.

0 On-line System Users

Select On-line System Login to
create or access an application. ! First-Time User? Please Register

T—— — * Frequently Asked Questions
n-line 2m Login
yoem g } Forms in PDF Format and Instructions

@ Financial Data Submission and Reconciliation

The Financial Data Submission and Reconciliation (FDSR) System is for
academic institution officials who electronically transmit their annual
financial data.

FDSR System Login
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o Langua



https://www.nserc-crsng.gc.ca/OnlineServices-ServicesEnLigne/Index_eng.asp
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m Security, Privacy and Use and Disclosure of Information

Before using NSERC'’s On-Line System, please read the following documents and register
your acceptance below:

» NSERC's Security Statement and details on the retention periods of the data;

* NSERC's statement on the federal Access to Information Act and Privacy Act;
« For applicants and co-applicants: Use and Disclosure of Personal Information

Provided to MSERC; and
» For Referees: @ Instructions to Referees on the Privacy Act, Confidentiality and the
i r fi ign.

When you login and use this system, it means that you understand and accept that these
policies and conditions apply.

Login
You will be automatically logged out of the system if there has not been any activity (e.g.,

Save, Preview, etc.) for an extended period of time. To avoid having to login again, we
recommend that you select Save every 10 to 15 minutes.

Account name || ]:'_w chand)

Enter your username and »
(user ID)
password B s

Pasw.rurd! |
Eorgot vour Password?

Must be 8-10 characters long, must contain at least one special character [ | @
eS% & "()+={}<>\_-[]/7)and no spaces, may conlain numbers (0-9)
lower and upper case letters (2-2. A-Z). Piease note thal your password is case
sensitive. (10 chars)

Suhmit] | clear Fields




NSERC

WWw.Nserc-crsng.gc.ca

Contact Us Help

eConsole >

CZIXZTN econsole
Logout

Version 5.89.1.1

Welcome Shazma Abdulla
Disclosure

Proactive Disclosure  Users of the eSubmission system will no longer be required to periodically change their
passwords, However, for their own protection, users are encouraged to change their
passwords regularly. Keep your password safe and confidential; do not divulge it to anyone,
NSERC will not be held liable for any loss of your data should you neglect to protect your

password.
Account Management

Click on Researcher forms

Forms - Partners
Forms - Department Head

Date Modified: 2009-01-19 FS Important Notices
Top of Page



Create an application
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NSERC

www.nserc-crsng.gc.ca

Contact Us Help
eConsole Logout
Portfolio >

Personal Data Forms

When you register, a Personal Data Form (Form 100) and a Personal Data Form with CCV attachment (Form 100A) are generated based on your logon
information. The F100A is currently used only when applying for an Alliance Grant. The F100 is used for all other grant applications

1. Complete the form and verify (the status of the form will appear as Completed if the form is successfully verified).

2. If you are either the applicant or co-applicant on an application, select Link to attach, unlink or replace existing linked Forms 100 or
100A with the latest version.

3. Linking your Form 100 or Form 100A as a co-applicant to an application is the equivalent of you signing the application. Refer to the
Electrenic Submission of Applications and What do the electronic or original signatures on the application mean?

Form Status Last Updated Edit Form  Verify Completeness Preview/ Print Link Manager

In Progress 2021/03/31

Status Last Updated Edit Form Verify Completeness Preview/ Print Link Manager

|
In Progress i2021f03i31 [Edit ’ | Verify | Preview I Link

Applications

Application forms and related literature are revised annually and made available a few months prior to the application deadline indicated in the program
description. If the name of the program to which you wish to apply does not appear in the list upon creation of your application on the On-line System, the
form is not currently available. The forms for programs that do not have set deadiine dates will remain accessible at all times.

[Form 101 - Grant v| create |
Click on a form number to access your applications (see Security Statement and Ad.éss to Information Act and Privacy Act for detailed information).

[ 101 ][ 102 ” 103 ][ 182 " 183A “ 186 H 187 ][ 189 ][ 202 " Final Report

eConsole Logout
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Application - Create a New Application

Select a program name using the 'List..." button Select AIIiance Grants
Program Name Alliance Grants

TEST TEST TEST

Title of proposal

166 | (180 chars)

Select a type of call [Mitacs Accelerate

i ‘

| Create || Cancel | Select Mitacs Accelerate




Contributions >

Form

I Application Profile

{
!_
|

Area(s) of
Research

Certification/
Requirement

Cover Letter
Co-Applicants
Collaberators
Collaborator
Biographical

Sketches

Summary of
Proposal

Proposal

Proposed
Expenditures

Budget
Justification

Contributions

Justification for In-

kind Contributions

Other Documents

e R N

Po ctions Logout

Form 101 - Contributions from Partner Organizations

Note: This page looks different from the other parts of NSERC Online. This is temporary as we work towards
more uniform styling throughout the system.

Before completing this section:
= see Funding your research project
= consult the Use of Grant Funds section of the NSERC Program Guide for Professors concerning the eligibility of
expenditures for the direct costs of research and the regulations governing the use of grant funds.

Organization Categories Select the category that applies to the organization. To determine the appropriate category for
partner organizations (recognized or non-recognized for cost-sharing), refer to Alliance Grants: Role of partner organizations.

(UPartner organization recognized for cost-sharing
CPartner organization not recognized for cost-sharing
oint call funding partner

(_other funder (not involved in the research)
Crostsecondary institution

% Select Joint call funding partner




o) https://ebiz.nserc.ca/nserc_web/Jaws/nserc_common_modules/n_catal

Organization Search

Complete the three search criteria below and click Next to find the organisation,
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|Note: In order to find the department or branch, you must select the country in

2. For Canada and the United States, select the province or state where
the head office of the organization i in the given country. For

other countries, select the country.

|Alberta - |
British Columbia

Manitoba

New Brunswick

Newfoundland and Labrador
Northwest Territories

Nova Scotia

Nunavut

Ontario

Prince Edward Island

Québec

Saskatchewan

Yukon Territory - |

Select Mitacs

3. Enter two or more characters of the organization name (for the head
office in the given country).

[mitacs J

N%t| Close without selecting |

lwhich th partment or branch i . Then, for Canada or the United States,
I province or state of the head office .
you must select the i in that country NSERC
1. ®canada CUnited States CUOther country www.nserc-crsng.gc.ca

Contact Us

Help

Preview Portfolio Instructions Logout

yrm 101 - Contributions from Supporting Organizations

portant: You must save the information about one organization before adding another one.

Add | [ Detete |

-

: Depending on the Type of call, inviting the Joint call funding partner is either mandatory or optional. Please refer to the
igram description. After being invited, the authorized contact person for the organization will be able to view the application
i may be required to submit information, according to the call requirements.

lore the authorized contact for the partner organization can be invited, you must complete the financial information in the table
pw, save the page, and then click the Lock/Invite button.

ord 1 of 1 Status: New

panization Category : Joint call funding partner

ivide the full name and email address of the authorized contact person for the organization.

Enter your local Mitacs BD (Marcelo Mora

Mora

amily Name : [
| vy :

Marcelo |

Proposed
Expenditures

Budget
Justification

| —on utions |

|
| Justification for In- |

Select the organization name and department or branch from the list. _

iven Name : |

email Address [ manegeneniemia] - Eyter mitacs email (grant-management@mitacs.ca)

Organization and department or branch

« Click on List

Organization name :

Department or Branch :



Select Mitacs

4 httpe://ebiznserc.ca/nserc_web/Jaws/s -_common_modules/n_catalog dept no... — O

() https://ebiz.nserc.ca/nserc_web/Jaws/nserc_common_modules/n_cataloc

Organization Search

Select the organization from the list below. If the organization is not in the list. you can hit
to change search criteria. If the organization is still not in the list. tick the box below and e
the organization name and department or branch manually.

Mitacs - |

OThe organization's name does not appear in the list.
QOrganization name

Department or branch

| Select || Close without selecting

Select Head office

Dmmm-m-mmmnme = (]

) https://ebiz.nserc.ca/nserc_web/Jaws/nserc_common_modules/n_catalog_

Department or branch

Select name of the department or branch below. To change the organization. click Back. If
department or branch is not in the list, tick the box below the list and enter it manually.
Bumnaby Office |
Halifax

Head Office

Mitacs - Accélération Québec
Maontreal Office

Quebec City Office

Toronto Office

O The department's name does not appear in the list.

Enter the name of the department or branch

! Se!{]jt_ Close without selecting




Organization and department or branch
Budget

Justification Select the organization name and department or branch from the list. | Ljst...

Organization name : Mitacs
[ Contributions ]
Department or Branch : Head Office

Justification for In-
kind Contributions

i O B . M Add Mitacs’ contributions per IU
[ Other Documents ] Cash contributions to direct costs [7500 || 7500 |[7500 [0 IC |
of research ($7,500 standard, $7,333 cluster)
Environmental In-kind Contributions
" 1) Salaries for scientific and technical staff [0 |0 [[o |[o |[o | .
[ Reviewers ] 2) Donation of equipment, software |0 |[o ||D ][o ||u l (ASk your Mltacs BD for help)
3) Donation of material o |0 |[o [0 [0 |
Reviewer
Exclusion 4) Field work logistics o |lo |[o |(0 |[o |
Y 5) Provision of services [0 |[o |[0 [0 1D |
niversi
Comments 6) Use of organization's facilities [0 [0 [[0 |[o |0 |
7) Salaries of managerial and [o |lo [[0 |[o [0 |
administrative staff
9| | C |[o J[o J[o I[o |
Total In-kind contributions 0 0 0 0 0
Contribution to postsecondary o [0 ID IR [0 |

institution overhead
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Form

| application #ronie | Form 101 - Contributions from Supporting Organizations

Important: You must save the information about one organization before adding another cne.

| Area(s) of ‘
Research -
—— Click on Add
Certification/ | . «
Requirement .

Note: Depending on the Type of call, inviting the Joint call funding partner is either mandatory or cptional. Please refer to the
‘ Cover Letter | program description. After being invited, the authorized contact person for the organization will be able to view the application
and may be required to submit information, acccrdmg to the call requirements.

‘ Co-Applicants
Before the authorized contact for the partner organization can be invited, you must complete the financial information in the table

below, save the page, and then click the Lock/Invite button.

‘ Collaborators |
Collaborator Record 1 of 1 Status: New
Biographical

Organization Category : Joint call funding partner
Sketches

Summary of ‘ Provide the full name and email address of the authorized contact person for the erganization.
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Contact Us Help
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Form
| application profie | Form 101 - Contributions from Supporting Organizations
! = Important: You must save the information about one organization before adding another one.

Area(s) of ‘ After completing the rest of the

Research

‘_ _ application. “Lock/Invite” will be
‘ Certification/ Add b «

activated. Please click on this botton.
Note: Depending on the Type of call, inviting the Joint call funding partner is either mandatory or optional. Please refer to the

program description. After being invited, the authorized contact person for the organization will be able to view the application ThlS WI" In‘"te Mltacs to review the
and may be required to submit information, according to the call requirements. app|icati0n

Requirement ‘

‘ Cover Letter |

‘ Co-Applicants

Before the authorized contact for the partner organization can be invited, you must complete the financial information in the table
| below, save the page, and then click the Lock/Invite button.

‘ Collaborators



| B ottt et g o Canada

NSERC
www.nserc-crsng.gc.ca
Contact Us Help
Portfolio Instructions Logout
Form
| application profile | Form 101 - Contributions from Partner Organizations
z e 1 Note: This page looks different from the other parts of NSERC Online. This is temporary as we work towards
Area(s) of more uniform styling throughout the system.
Research
( - . | Before completing this section:
‘ Ce:"r'_Ld"'{:""" = see Funding your research project
REgaIEEmEn! | + consult the Use of Grant Funds section of the NSERC Program Guide for Professors concerning the eligibility of
| expenditures for the direct costs of research and the regulations governing the use of grant funds.
[ Cover Letter |
| Co-Applicants Organization Categories Select the category that applies to the organization. To determine the appropriate category for
—| partner organizations (recognized or non-recognized for cost-sharing), refer to Alliance Grants: Role of partner organizations.
Collaborators

= E'gartner organization recognized for cost-sharing « Enter your Industry pa rtner’S tOtaI

(.ol'-ajcra.ro;- a.rtner organi_zation not recognized for cost-sharing . . . . .
5"535;51“&'?' :JOE::;rcfailnfjuerld(izgtﬁ:?;i;d in the research) contrl bUtlon (I nCI Ud I ng What IS to be
used by Mitacs) and complete the rest

OPostsecondary institution
of the application

Next

Summary of
Proposal

Proposal |

More Information at NSERC - Alliance grants - Resources (nserc-crsng.gc.ca)



https://www.nserc-crsng.gc.ca/Innovate-Innover/alliance-alliance/resources-ressources_eng.asp
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